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Break down your to do list, prioritise and 
TAKE ACTION

Priority Deadline Notes

What can we do to take action now! Break 
down the goal into small steps, prioritise 
and get started today!

2. XMAS Gift list (who you intend to buy 
for: Family/friends/work colleages)

3. Xmas Gift Ideas (what you intend to buy 
for each person - list alongside)

4. Xmas Card List (who you intend to send 
xmas card to) Buy Xmas cards 4 3-Dec-13

Dad Set of Golf Clubs & cotton socks Salina Write Xmas cards 8 7-Dec-13
Mum New plant for the garden Emma Mail Xmas cards 9 8-Dec-13
Aunty Joy Scented candle Sarah Jane Finalise gift list 10 10-Dec-13
Uncle Ivor Thriller book Emily Gift shopping 11 12-Dec-13
Grandpa Aftershave Jack Gift wrapping 14 17-Dec-13
Grandma Dressing gown James Plan Xmas decorations 1 3-Dec-13
Sister Melissa Handbag Stuart Buy / make decorations 5 4-Dec-13
Salina Journal Carly Set up decorations 7 5-Dec-13
Emily Essential oils set Alex Organise Xmas lunch with friends / colleagues 2 3-Dec-13
Lizzie Himalayan Lamp Lizzie Pay bills before holiday period 16 22-Dec-13

Plan Xmas vacation 6 4-Dec-13
House chores 15 18-Dec-13
Invite family members 3 3-Dec-13
Check dietry requirement for Xmas lunch / dinner 12 12-Dec-13
Beauty appointments (hairdresser / nail salon etc) 13 14-Dec-13

5. XMAS meal planner ideas
6. XMAS preparation shopping list 
(decorations, tree, things you need for the Xmas period)

7. XMAS day shopping list (everything you 
need for xmas day - food & drink)

Prawn cocktail salad (king prawns) Baubauls for tree Xmas crackers / Bon bons
Pumpkin mash Tinsel Turkey breast
Cauliflower cheese Fairy pumpkin
oysters xmas lights 1 cauliflower
Turkey with cranberry sauce mince pies cheese
Xmas pudding Santa outfit kilo prawns

Cheese board Outfit for office party (dress?) dozen oysters
Mulled wine? Xmas pudding

Cheese (brie, cheddar, stilton)
8. XMAS games ideas (fun activities for Xmas 
holidays) Crackers
Board games Ice
Charades Beer
Pictionary Wine

Backyard cricket Sparkling water

Carol singing
Secret santa
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1. XMAS INTENTION: What is your intention for Xmas 2013? To have a fun filled Xmas with lots of laughs!
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